COUNTDOWN  CHECKLIST  
Jan 31

Travel

Forward initial hotel reservations to Walt Disney Travel

Feb 14

Travel 

$100.00 deposit per person must arrive at Walt Disney 





not later than 14 Feb.

Feb 28

Travel

At the 13 Feb meeting, have all travelers verify their name

                                                on the travel/hotel reservations list; telephone contact for

                                                any one not present at the meeting

Mar 3

Travel

Send fax to Walt Disney Travel with any changes to the





Hotel reservations.



Art

Check with t-shirt vendor to confirm that production is 

                                                on time.

Mar 9

Art

Pick up t-shirts and button from vendor(s); pass them out


                      


at the meeting that evening.


Mar 13

Inventory
Final review of tools and spare parts list.

                        Inventory
Final review of robot parts content list.

Mar 16

Management
Flight/pit crews depart for Richmond.

Mar 18

Management
Remainder of team departs for Richmond.

                                                Entire team returns to Herndon. 

Mar 21

Travel

Final hotel payment due at Walt Disney Travel. 

Apr 5

Management
Team departs for Florida.

Apr 9 

Management
Team returns victorious to Herndon.  

 

