Daily Progress Report 

Sub Team Name _______________       Date _________    Who is filling this out?_________________

Did your sub team meet its goals for today? If not what still needs to be done?

What did you do today?

What problems did you encounter today?

What are your sub-teams goals for the next meeting

Did any sub-team members do anything especially good to make them stand out? If so who and what?

Did any sub-team members cause any problems or not do their share of the work? If so who and what was the problem?

Where any sub-team members absent, late or did any sub-team members leave early? If so who is it and what are the circumstances including if it was planned and if they made sure their responsibilities were covered.

