6. Kickoff Meeting

Mr. Dave Tripp is the POC for the Kickoff meeting. Please make sure he is sent an email and responds in email to identify who is going to the Kickoff Meeting in late July or early August.. Do not delay on this it is very important Check on web site for any pertinent information www.usfirst.org.

Follow the procedure below;

List who is going -usually four (4) 

Reserve and confirm the number of room(s) needed )usually four (4)

Confirm Departure  Dates and time of arrival to hotel.


Check with hotel to see if Airport shuttle is available to the hotel

Reserve and confirm airline tickets.

Carrier:

Dates of travel:

-    Departure :DC Dulles or Reagan National 

· Time of Departure

· Time of Arrival 

· Boston? Or Manchester?

· Date and time of Return Flight

· Arrival time

· Airport DC

Which person(s) is/are being provided transportation and hotel by NASA and which one(s) is/are being paid for by Herndon High School?

HOLIDAY INN IS USUALLY THE HOTEL WHERE THE KICKOFF MEETING TAKES PLACE. ASK FOR TEL NUMBER , FAX NUMBER . LOCATION.

